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Scan your driver’s license and store it.  

 

Obtain your driving record with one of the methods listed below. 

 

Method Amount Notes 

In-person $10.00  785-537-2140  

8200 South Port Drive, Manhattan  
 

On-line $13.70 https://www.accesskansas.org/ssrv-mvr-ltd/   
 

 

Notes: 

 Prices subject to change without notice 

 You will need a pdf copy of your driving record to upload into eServices 

 You will need a pdf copy of your driver’s license to upload into eServices 

 

On-line driving record instructions 

Launch web browser (ex. Chrome or Firefox) 

 

Note: Do not refresh or click links.  If you do, you will have to pay again 

 

Enter https://www.accesskansas.org/ssrv-mvr-ltd/   

Click Continue to search 

 

 
 

 

 

 

 

 

 

 

 

 

 

https://www.accesskansas.org/ssrv-mvr-ltd/
https://www.accesskansas.org/ssrv-mvr-ltd/
https://www.accesskansas.org/ssrv-mvr-ltd/search/records
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1. Enter Your Information 

2. Click A. I am requesting my own record (radio button) 

3. Click Submit 

 

 
 

1. Click I Agree … (check box) 

2. Click Submit 
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1. Enter First Name 

Enter Last Name 

Enter Date of birth 

Enter DL Number (Driver’s License #) 

2. Click the CAPTCHA I’m not a robot box 

3. Click Issue Search (button) 

 

 
 

1. Verify the Information 

2. Click Submit 
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1. Enter in your Credit Card Information 

2. Click Next 

 

 
 

1. Enter in Credit Card Number, Expiration Month, Expiration Year and Name on Credit Card 

2. Click Next 
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Verify Credit Card Information 

1. Click on I’m not a robot 

2. Click on Submit Payment 

 

 
 

Please Wait screen will appear DO NOT close the screen or use your browser’s Back button while this is 

processing 
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1. Click Print This Page (Note: This will be needed for eServices) 

2. Print to pdf 

3. Save the pdf 

 

 
 

 

Click Logout of Session from the top right hand corner of the screen 
 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

https://www.kansas.gov/ssrv-mvr-ltd/logout/index
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Log onto Civil Air Patrol eServices: 
https://www.capnhq.gov/CAP.eServices.Web/Default.aspx?ReturnUrl=%2fCAP.eServices.Web%2feServices.aspx   

 

1. Click Menu (hamburger icon) 

2. Click Operations (left menu) 

3. Click Operations Qualifications      

 

 
 

Scroll down to Driver’s License (left vertical menu)  

Click on Driver’s License 

 

 
 

 

1 

2 

3 

https://www.capnhq.gov/CAP.eServices.Web/Default.aspx?ReturnUrl=%2fCAP.eServices.Web%2feServices.aspx
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Enter CAPID 

Click Enter 

 

 
 

Select date the driving record was obtained from calendar pick list  

Click Upload Driving Record (hyperlink) 

 

 
 

Click Choose File (button) 

1. Select [your driving record document (pdf)] 

2. Click Upload Document (button) 

 

 
 

 

 

 

 

 

 

1 
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Select state from where driver’s license was issued 

Click Upload Driver’s License (hyperlink) 

  

 
 

Click Browse (button) 

1. Select [your driver’s license (pdf)]  

2. Click Upload Document (button)  
 

  
 

Enter Issuing State of Driver’s License Expiration Date (Select date from calendar) 

 

 
 

 

 

 

 

 

 

1 
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Check Authorized Vehicles (check all of the vehicles that you can operate) 

 

 
 

Click Submit at the bottom of the screen 

 

 
 

Click OK (button) 

 

 
 

Click OK (button) 
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Complete KSWGF 2 Auto Fuel and Maintenance Credit Card Usage Statement of Understanding (form 

is attached)  

o Return signed KSWG Form 2 back to the squadron commander (i.e. Lt Col Roger Eaton) for his 

signature and his approval 

 

o Send completed KSWGF 2 to the KSWG Finance Officer and KSWG Administrator – completed 

by the squadron commander 

 jferguson@capnhq.gov 

 douglas.dutton@kswg.cap.gov  

 

 

mailto:jferguson@capnhq.gov
mailto:douglas.dutton@kswg.cap.gov

